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HHOJOKEHHUE
00 00padoTKe NePCOHANTBHBIX TAHHBIX PA0OTHUKOB
MYHHUIHMIIAJIBHOI0 0K07KeTHOT0 00111e00pa30BaTeJIbHOI0 YUpPe:KIeHUs!
«'umua3us Ne75» MockoBckoro paiiona r. Kazanu

1. O0mue moJ10KeHUs1

1.1. Hacrosimee Ilonoxkenue o0 0OpabOTKE MEPCOHANBHBIX JaHHBIX PaOOTHUKOB
(nanee — IlonoxeHne) MyHULMIIAILHOTO OFOJKETHOTO 00111€00pa30BaTENBLHOTO YUPEKACHUS
«I'mmHuazust Ne75» MockoBckoro paiiona ropoga Kazanu (nanee — ['mmHazust) pazpadboTaHo B
cooTBeTCTBUM € TpynoBsiM Kojekcom Poccutickont @enepannn, Konctutynuen Poccuiickoit
®enepannu, ['paxxganckum konekcom Poccuiickoit @enepannu, OeaepanibHbIM 3aKOHOM «O0
nH(popmanuu, THGOPMALIMOHHBIX TEXHOJIOTHSIX M O 3aluTe MHPpopMauun», denepaibHbIM
3aKOHOM «(O NEepCOHANBHBIX HNAaHHBIX», [IpaBWiaMu BHYTpPEHHEro TPYAOBOTO paclopsaka
I'mmuazum.

2. Heanb
2.1. lens» paspaborku IlomokeHnss — ompeaencHUEe TOpsaAKa 00pabOTKH
MIEPCOHANILHBIX JTaHHBIX PAOOTHUKOB | MMHA3uM; OOCECIEYCHHME 3alUThl TPaB M CBOOO
pabotHuKOB ['MMHa3um nipu 00pabOTKE WX MEPCOHANBHBIX JAHHBIX, @ TaK)KE YCTAaHOBJICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl, HMMEIONIMX JOCTYNl K TIEPCOHAIBHBIM JaHHBIM
paboTHUKOB ['MMHAa3MK, 32 HEBBITIOJHEHNE TPEOOBAHUI HOPM, PETYIUPYIOMIUX 00pabOTKy U
3aIUTY MEPCOHATBHBIX JaHHBIX.

3. OCHOBHbBIE MOHATHS U COCTAB MEPCOHAJIBHBIX TAHHBIX PA0OTHUKOB

3.1. lnsa ueneit Hactosimiero I[1onokeHUsT UCHONB3YIOTCS CIEAYIOIUE OCHOBHBIE
TIOHSITHS.
— TIEpCOHAJIbHBIE JaHHble paOOTHUKA — Jro0as HHPoOpMalUs, OTHOCSAIIAsCA K
OTIpENICTICHHOMY HJIM OTIPE/IeIsieMOMY Ha OCHOBAaHMM TakoW MHGOpMaIvi pabOTHUKY, B
TOM YHCJIE ero (haMHJIUsI, UMS, OTYECTBO, TOJI, MECAI, JJaTa U MECTO POXKICHHUS, aJpec,
ceMeiHoe, COIMAIbHOS, UMYIIIECTBEHHOE TI0JIOKEeHHE, 00pa3oBanue, mpodheccus, T0X0 b,
npyras nHbopMarus, Heooxoaumas paboTOIATEIIO B CBS3U C TPYJAOBBIMHU OTHOIICHUSIMU;



— 00paboTKa MepCOHANBHBIX JAAHHBIX — COOp, CHCTeMAaTH3allus, HAaKOIUICHHUEe, XpaHeHHE,
yTOUHEHHE (OOHOBJIEHHE, U3MEHEHUE), UCIIOIb30BaHKUE, PACIPOCTPAHEHUE (B TOM YHCIIE
nepenava), 00€3IMYMBaHUE, OJOKMPOBAHME, YHUYTOXKECHHE IEPCOHAIbHBIX JaHHbBIX
paboTHUKOB ' MMHa3My;

— KOH(HMICHIIMATLHOCTh TEPCOHANBHBIX MaHHBIX — 00S3aTeIbHOE I COONIOACHUS
Ha3HAYE€HHOI'O0 OTBETCTBEHHOIO JIMIA, MOJIYYMBILIErO JOCTYN K MEPCOHAIbHBIM JAHHBIM
pabOTHUKOB, TpeOOBaHUSI HE JOMYCKAaTh UX paclpocTpaHeHHs Oe3 corjacus pabOTHUKA
WJIM MTHOTO 3aKOHHOTO OCHOBAHMS;

—pacrnpocTpaHeHHE MEPCOHAIbHBIX JAHHBIX — JEWCTBUS, HAIPABJICHHBIE Ha Iepenavy
NEPCOHAIBHBIX  JaHHBIX Ppa0OTHUKOB  ONPENECICHHOMY Kpyry Jmn (mepenada
NEPCOHAIBHBIX JAHHBIX) WJIM Ha O3HAKOMJIEHME C [EPCOHAJIBHBIMU JAHHBIMU
HEOTPAaHWYEHHOr0 Kpyra JIMI, B TOM YHci€ OOHAapOJOBAaHUE NEPCOHAIBHBIX JAaHHBIX
pabOTHHUKOB B CpEACTBaX MAaccOBOWM HH(OpManuu, pa3MeleHue B HHPOPMALHUOHHO-
TEJIEKOMMYHHUKALIMOHHBIX CETSIX WIH IMPEIOCTAaBICHUE JOCTYIA K MEPCOHAIbHBIM JaHHBIM
Pa0OTHUKOB KaKUM-JTMOO UHBIM CIIOCOOOM;

— HUCHOJIb30BaHUE NEPCOHAIBHBIX JAaHHBIX — JIEHCTBUS (ONepaluu) ¢ MepCcoOHaIbHBIMU
JaHHBIMH, COBEpLIAEMbIE JOJKHOCTHBIM JMUOM ['MMHa3uM B LEISAX MPUHATUS PEIICHUN
WIA COBEPILIECHUS HWHBIX JCHCTBUM, MNOPOXKIAOIUX OPUINYECKUE TOCIECIACTBUS B
OTHOLIEHUU PAOOTHHUKOB JTMOO MHBIM 00pa30M 3aTparuBaroOlMX MX MpaBa U CBOOOJBI WU
1paBa U CBOOOJbI IPYrUX JIULL;

— OJIOKMpOBaHHWE TMEpPCOHANBHBIX JaHHBIX — BPEMEHHOE MpeKpalieHue coopa,
CUCTEMAaTH3allMM, HAKOIUICHHS, WCIOJIb30BAHMS, PACIPOCTPAHEHUS] TMEPCOHATIBHBIX
JaHHBIX paOOTHUKOB, B TOM YHCJIE UX Tepeaayn;

— YHHMYTOKEHUE TNEPCOHAIBHBIX JIaHHBIX — JEWCTBUSA, B pe3yibTaTe KOTOPBIX
HEBO3MOKHO BOCCTAHOBUTH COJIEpP)KaHHE IEPCOHAIBbHBIX JAHHBIX B MH(POPMAIMOHHOM
CUCTEME NEPCOHAJIbHBIX TaHHBIX PAaOOTHUKOB MM B PE3YyJbTaTe KOTOPHIX YHUUTOXKAIOTCS
MaTepHuaibHble HOCUTENIH NEPCOHAIBHBIX TaHHBIX pPAOOTHUKOB,;

— o0e3MYMBaHWE TICPCOHANBHBIX JaHHBIX — JICHCTBUSA, B pE3yJbTaTe KOTOPBIX
HEBO3MOXKHO OINPEACIUTh MPHUHAUICKHOCTh IMEPCOHAIBHBIX JIAHHBIX KOHKPETHOMY
pabOTHUKY;

— OOIIeJOCTYNHBIE IEPCOHATbHBIC JAaHHbIE — TMEPCOHANBHBIC JAaHHBIC, JOCTYII

HEOTPAHWYEHHOTO KpyTa JIUI[ K KOTOPHIM MPEIOCTABJICH C COTJacusi pabOTHHKA WA Ha
KOTOPBIC B COOTBETCTBHH C (eJiepalbHBIMU 3aKOHAMH HE paclpocTpaHseTcs TpeOoBaHUE
cobroieHUs KOH(MUIEHIIMAITBHOCTH,

— wuHpopmalusi — cBeAeHHs (COOOIEHUs, JaHHbIE) HE3aBUCUMO OT (OPMBI HUX
Ipe/ICTaBIICHNUS,
— JIOKyMEHTHpOBaHHas MHpopMalus — 3apUKCUPOBAHHAS HA MAaTEPHUAIILHOM HOCHUTEIE

MyTeM JOKYMEHTHpOBaHUS MHGOPMAIHS C PEKBU3UTAMH, TO3BOJISIFOIIUMU OIPEACINUTD
TaKyr0 UHPOPMAIIHUIO WA €€ MaTePUATbHBIA HOCUTEITb.



3.2. B coctaB mepcoHaNBHBIX MAaHHBIX PAOOTHUKOB [ MMHA3uM BXOIAT JOKYMEHTHI,
coziepkanie MHGOPMaIUIO O MACHOPTHBIX JAaHHBIX, 00pa30BaHUM, OTHOIIEHUH K BOMHCKOM
0053aHHOCTH, CEMEHHOM MOJIOKEHUU, MECTE >KUTEIbCTBA, COCTOSHUU 3JI0POBbS, a TAKXKE O
IpeabIAYIIUX MECTaX UX paboThI.

3.3. Kommekc TOKYMEHTOB, COIMPOBOXKAAIOIMIUNA MpoLecc OPOPMICHUS TPYIOBBIX
OTHOIIIEHUH paboTHUKA B [ *MHA3WMM 1Py ero npueme, mepeBojie U YBOJIbLHEHHUU.

3.3.1. Undopmanus, npencraBnsgemas paOOTHUKOM NpPU TOCTYIJICHUH Ha paboTy B
['mMHa3MK, TOJDKHA UMETh JOKYMEHTaIbHYI0 dopmy. [Ipu 3akimoueHnn Tpymo0BOTO T0TOBOpa
B COOTBETCTBUM €O CT. 65 TpynoBoro kojekca Poccuiickoit @enepaiuu JIMIO, MTOCTYIAIOIIEE
Ha padoTy, IPEABIBISIET pAa0OTOAATEINIO:

— acHopT WM UHOU JOKYMEHT, YA0CTOBEPSIOIINNA JTUYHOCTD;

— TPYAOBYIO KHWKKY, 3@ MWCKJIOUCHHEM CIIy4aeB, KOTJa TPYJOBON JOTrOBOpP
3aKJIF0YAETCS BIIEPBbIEC UM PAOOTHUK MOCTYINAET HAa pabOTy HA YCIOBHUSX COBMECTUTENIBCTBA,
00 TpyJoBasg KHUXKKa y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTpaToOd WM MO APYTUM
MIPUYHHAM;

— CTPaxoBO€ CBUIETEIBCTBO FOCYIAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHUs;

— JOKYMEHTBHl BOMHCKOTO y4eTa — JJii BOCHHOOOSI3aHHBIX W JIMI], MOJUIeKAIIUX
BOUHCKOMY YYETY;

— JTOKYMEHT 00 00pa30BaHNM, O KBATM(PUKALIMY WU HAJTUYUU CIICIIMATbHBIX 3HAHUM —
MpU TOCTYIUICHUU Ha padboTy, TPeOyIOlIyl0 CHEHUATbHBIX 3HAHUW WIM CHEeUUATIbHOU
MOATOTOBKH;

— cBugeTenscTBO 0 mpucBoennn MHH (nipu ero Hanuuuum y pabOTHHKA).

3.3.2. [Ipu opopmnenuu paboTHuka B [ MMHa31UM OTBETCTBEHHBIM 3a paboOTy C KaJpaMu
3anonHsieTcss yHubuiupoBanHas dopma T-2 «JIluunas kaprouka paOOTHUKa», B KOTOPOM
OTpa)XaroTcs CIEAYIOIINE aHKETHbIE U OnorpaduyecKkre JaHHbIe paOOTHHKA!

— o6mme cBenenus (D.M.O. paboTHMKa, JgaTra PpPOXKIACHUSA, MECTO POXKIACHUSA,
IpaXIaHCTBO, oOpa3zoBaHue, mpodeccusi, cTaxx pabOThI, COCTOSHHE B Opake, MacrnoOpTHHIC
JaHHBIE);

— CBEJICHUSI O BOMHCKOM YYETE;

— JIaHHBIC O TIpUEME Ha paboTy;

B nanpHeuem B TMYHYIO KAPTOUYKY BHOCSATCS:

— CBEJICHUS O TMIePEeBOJIaX HA IPYTYI0 padoTy;

— CBeJIEHNs 00 aTTeCTaIluu;

— CBEJICHUS O MOBBIIIICHUU KBAIH(DHUKAINN;

— cBeJieHus1 0 MpodeCcCUOHATBHON MEPENOArOTOBKE;

— CBeJIeHUs1 0 Harpaaax (MOOUIPEHMSIX ), TOYETHBIX 3BaHUSX;

— CBe/IeHUA 00 OTITyCKax;

— CBEJICHUS O COIMATIbHBIX TAPAHTHUSX;

— CBEJICHUS O MECTE KUTEIhCTBA U KOHTAKTHBIX Telle(poHax.



3.3.3. B T'umHa3uu co3paloTcs W XpaHITCs CICAYIONIME TPYMHIbl JOKYMEHTOB,
coJieprKallye JaHHbIe O pa0OTHUKAX B €AUHUYHOM WJIM CBOJTHOM BHJIE:
3.3.3.1. [1OKyMEHTBI, COJEp)Kallie MEepCOHAIbHbIE JaHHbIE pPAaOOTHHUKOB
(KOMILJIEKChI  JOKYMEHTOB, CONPOBOXKIAIOIIME Hpouecc OoQOpMIIEHHUS TpPYHAOBBIX
OTHOUIEHUI MpU NpHeMe Ha padoTy, NEPEBOJIE, YBOJIbHEHNN; KOMILJIEKC MAaTEPUAIIOB IO
AHKETUPOBAHUIO, TECTUPOBAHMIO; MPOBEICHUIO COOECeOBaHUI C KaHIUAATOM Ha
JOJDKHOCTB; TMOJUIMHHUKMA M KOINWH NPHKA30B MO JUYHOMY COCTaBy; JIMUHBIE Jiela U
TPYAOBBIE KHIDKKH PaOOTHHUKOB; JIeia, COJACPIKAIINe OCHOBAHUS K MPHUKA3y MO JUYHOMY
COCTaBy; J€jla, COJAEp)Kalllueé MaTepuaibl arTecTalud paOOTHHUKOB; CIIyKEOHBIX
pacciieJoBaHUi;  CIPaBOYHO-MH(OPMALMOHHBIA  OaHK JaHHBIX IO  [EpPCOHAILy
(KapTOTEKH, >KypHaJbl); IOMJMHHUKA W KOINHUHU OTYETHBIX, AQHAIUTUYECKUX U
CIPABOYHBIX MAaTEpHUAJIOB, MEPEAABAEMbIX PYKOBOJCTBY ['MMHa3uMM; KOMHH OTYETOB,
HaIpaBIsIEMbIX B TOCYIAapCTBEHHBIE OPraHbl CTATHCTHKU, HAJIOTOBbIE MHCIEKIUH,
BBIIIECTOALLME OPTaHbl YIPABJICHUS U IPYTUE YUPEKICHHUS).
3.3.3.2. moKyMeHTalus MO OpraHu3alud padOThl CTPYKTYPHBIX MOApA3IEICHUN
(MONOXKEHUS O CTPYKTYPHBIX NOJIpa3AeICHUsIX, TOJKHOCTHbIE HHCTPYKIIMN PaOOTHHUKOB,
NpUKa3bl, pacHoOpsDKEHHs, YKa3aHUS pYKoBOACTBa [MMHa3uM); AOKYMEHTBI IIO
IUIAHUPOBAHMIO, YYETy, AHAIW3y MU OTYETHOCTH B 4YacTU pabOThl C MEPCOHATIOM
['umHa3um.

4. Coop, 00paboTKa U 32IUTA MEPCOHATBHBIX JAHHBIX
4.1. Iopsinok noaydeHus: NepCOHaNbHBIX JTAaHHbIX.

4.1.1. Bce mepcoHanbHbIe JaHHBIE pa0OTHUKA [ 'MMHA3uU ClieyeT MoJIy4aTh Y HETO
camoro. Ecnu nepcoHanbHble TaHHBIE pA0OTHUKA BO3MOKHO TOJIYYUTh TOJIBKO Y TPEThEH
CTOPOHBI, TO PAOOTHUK JOHKEH OBITh YBEIOMJIEH 00 ATOM 3apaHee W OT HEro JIOJKHO
ObITh MOJIyYEHO NUCBbMEHHOE coryacue. J(omKHOCTHOE MO padoTonaTeNsl JOJKHO
cooOIIUTh pabOTHUKY ['MMHA3uu O IEensX, MpearnojaraéMblX HCTOYHHUKAX M CHOCO0ax
MOJIyYeHHUs] TEPCOHAIBHBIX JAHHBIX, a TaKXKE€ O XapaKTepe MOJIeKAIIUX IOTYYEHHUIO
MEPCOHAJIBHBIX JAHHBIX M MOCIEJICTBUAX OTKa3a padOTHHMKA J1aTh MUCBMEHHOE COTJIACHE
Ha UX NOJIyYEHHUE.

4.1.2. PaboromaTenp HE MMEET TpaBa MOJy4daTh U 0OpabaThIBaTh NMEPCOHATLHBIC
JnaHHbIE paOOTHWMKA [WMHA3WM O €ro pacoBOW, HAIMOHAIBLHOW TPUHAIJICKHOCTH,
MOJIUTUYECKUX B3TJISAAX, PEITUTHO3HBIX WINW (PUIOCOPCKUX YOEKICHUSIX, COCTOSHUU
3I0POBbSl, MHTUMHOM >XW3HU. B cilydasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMHU
TPYZIOBBIX OTHOLIEHUN, B COOTBETCTBUHU CO CT. 24 Koncturyuuu Poccuiickoit denepannu
paboTo/iaTeNib BIpaBe MOJydaTh U 00padaThiBaTh JIaHHBIC O YACTHOW >KM3HHM PaOOTHHUKA
TOJIBKO C €r0 MUCbMEHHOTO COTJIACHS.

OOpaboTka yKa3aHHBIX TEPCOHATBHBIX JaHHBIX PAOOTHUKOB paboTojaTeIeM
BO3MOYHA TOJILKO C UX COTJIACHsI TNOO 0€3 UX COTrJacHs B CICAYIONMUX CIIyqasiX:



— TIEPCOHAJILHBIC TAHHBIE SIBISIOTCS OOIIEIOCTYITHBIMU;

— TEpCOHAJbHBIC NTaHHBIE OTHOCITCS K COCTOSHHIO 3/J0pOBbS PAaOOTHHKA W HX
o0paboTka HeoOXoauMa IS 3aIUThI €r0 KU3HHU, 3I0POBbs WU WHBIX KU3HEHHO BaKHBIX
MHTEPECOB JTMOO JKU3HM, 37OPOBBS MM MHBIX KU3HEHHO BaXXHBIX MHTEPECOB JPYTUX JIHII
Y TIOJTyYEHHUE COTIacusi pabOTHUKA HEBO3MOXKHO;

— mo TpeOOBaHUIO TMOJTHOMOYHBIX TOCYJApPCTBEHHBIX OpPraHOB B CIydasXx,
MIPEAYCMOTPEHHBIX (heIePATHEHBIM 3aKOHOM.

4.1.3. Paboronarens BrmpaBe oOpabaThiBaTh MEPCOHANBHBIC aHHBIE PaOOTHHUKOB
TOJILKO C MX TUCHbMEHHOTO COTJIACHSI.

4.1.4. TluceMeHHOE corjlacue pabOTHHMKA Ha 00pabOOTKY CBOMX IEPCOHAIBHBIX
TaHHBIX JOJHKHO BKIIFOYATh B CEOS:

— (ammro, WMs, OTYECTBO, aApec CYOBhEKTa IEPCOHAIBHBIX JTaHHBIX, HOMEpP
OCHOBHOTO JIOKYMEHTA, YIOCTOBEPSIOIIETO €r0 JIMYHOCTh, CBEACHHS O JaTe BBIIAYU
yYKa3aHHOTO JIOKYMEHTA 1 BBIJABIIIEM €T0 OpTraHe;

— HauMeHoBaHuE€ ((paMUIIMIO, UM, OTYECTBO) U aJpec omepaTopa, MOTydYaroIero
corjacue cyObeKTa MepCcoHAbHBIX JIaHHBIX;

— 1eJIb 00pabOTKU NMEPCOHABHBIX JIAHHBIX;

— MepeyeHb MEePCOHAIBHBIX JIAHHBIX, HA O0pPabOTKY KOTOPBIX dAeTCs COTJiacue
CcyObeKTa MepCOHATBHBIX IAHHBIX;

— TIepeuYeHb JCWCTBUN C TEPCOHATBHBIMU JaHHBIMHA, Ha COBEPIICHHE KOTOPBIX
JaeTcsl corjacue, oOIIee OMHMCAHME MCIOIb3YEMBIX ONEPATOPOM CHOCOOOB 00padOTKU
MIEPCOHANIBHBIX JTAaHHBIX;

— CPOK, B T€UE€HHE KOTOPOTO JCHCTBYET COIJIache, a TAak)Ke MOPSJIOK €ro OT3hIBA.

dopma 3asgBICHUS O cOMIacCMM Pa0OTHHKA HAa O0OpabOTKY MEPCOHATBHBIX JTaHHBIX
cM. B ipwiiokeHnu 1 k Hacrosimemy [lonoxkenuro.

4.1.5. Cornacue paboTHHKA HE TPeOyeTCs B CICIYIONTUX CIydasX:

1) 0O6paboTka mepcoHATBHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBaHMM TpPyaOBOTO
kogekca P® wnm mHOrO (heepanbHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ IIeb, yCIOBUS
MOJTYYCHUS TTEPCOHAIIBHBIX JTaHHBIX U KPYT CYOBEKTOB, MEPCOHABHBIC JaHHBIE KOTOPBIX
nojjiexaT oopaboTke, a TaK)Ke OMPEIEISIONIEro MOJHOMOYHS paboToaaTeNs;

2) 00paboTka TEPCOHATBHBIX JAHHBIX OCYIICCTBISICTCS B IENSAX HCIOTHEHUS
TPYJOBOTO JIOTOBOPA;

3) 0O6paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISCTCS IJISi CTATUCTUYCCKUX WIIH
WHBIX HAYYHBIX IIE€JICH TPU YCIOBHHM OO0S3aTEIBHOTO OOE3IMYMBAHUS TIEPCOHATBHBIX
JTAHHBIX;

4) 006paboTKa MEPCOHAIBHBIX JTAHHBIX HEOOXOIUMa ISl 3alUThl KU3HU, 370POBBS
WM WHBIX JKU3HEHHO BaXXHBIX WHTEPECOB PAOOTHHKA, €CIHM TOJYyYEeHUE €ro COTJIacus
HEBO3MOKHO.

4.2. Tlopsamok 006paboTKu, Mepead U XpaHSHHS TIEPCOHATBHBIX JaHHBIX.



4.2.1. PabotHuk ['MMHa3uM NpenocTaBiIsIeT OTBETCTBEHHOMY 3a paboTy ¢ KaJapaMu
['umHa3uu goctoBepHBIe cBeneHus 0 cede. OTBETCTBEHHBIN 3a paboTy ¢ Kaapamu [ 'mMHa3uu
IPOBEPSAET JOCTOBEPHOCTh CBEJICHUM, CBEpss JlaHHBIE, MPEIOCTaBICHHbIE PAOOTHUKOM, C
UMEIOIIUMHUCS Y paOOTHUKA TOKyMEHTaMHU.

4.2.2. B coorBercTBUU cO CT. 86, 1. 14 TK PO B mensax obGecriedeHus: mpaB U CBOOOT
YyeJjoBeKa W rpaxkaaHuHa aupektop ['mmuaszuum (PaboTomatenb) M €ro MpeACTABUTENIH TPHU
00paboTKe MEepPCOHAIBHBIX MTaHHBIX PAOOTHHKA OJDKHBI COONIOAATh CIICAYIOIINE OOIIHe
TpeOOBaHMSL:

4.2.2.1. 06paboTKa MepCcOHAIBHBIX JAaHHBIX MOXET OCYIIECTBISATHCS UCKIIOUUTEIHHO B
nesix obecreueHus COONIOACHHUS 3aKOHOB W HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
COJIEUCTBUSL PAOOTHUKAM B TPYIOYCTPOMCTBE, OOYYEHHWHM M TPOJBIKEHUM IO CIIyXkOe,
o0OecrieyeHuss JUYHOM OE€30MaCHOCTH pPAOOTHHKOB, KOHTPOJS KOJMYECTBA U KauecTBa
BBITIOJTHSAEMOM pabOThl U 00ECIIEUECHHSI COXPAHHOCTU UMYIIECTB,;

4.2.2.2. ipu ompeneneHnd o0bemMa M coaepkaHus, oO0pabaThIBaeMbIX MEPCOHATBHBIX
naHHbIX PaboTonarens n1omkeH pykoBoacTBoBaThest Koncturynueint Poccutickoit denepanuu,
TpynoBeiM kosiekcoM Poccuiickoit deaepariuy U UHBIME (eiepaTbHBIMU 3aKOHAMU;

4.2.2.3. mnpu TPUHATUU pEUICHUM, 3aTpParvBarOIIMX UHTEpPeCchl pPabOTHUKA,
PabGoTonmarens He MMeeT mpaBa OCHOBBIBATHCS HA TEPCOHAJBHBIX JaHHBIX PaOOTHHKA,
MOJYYEHHBIX HCKJIIOYUTEIBHO B pe3yJbTaTe€ WX aBTOMATU3UPOBAHHOW OOpabOTKH WU
AJIEKTPOHHOTIO MOJYyUYCHHUS;

4.2.2.4. 3ammTa TEPCOHANBHBIX JaHHBIX pa0OTHWKA OT HEMPaBOMEPHOTO HX
WCIIONB30BaHUs WM yTpaThl obOecreunBaeTcsi PaboTomatenemM 3a cyeT €ro Cpeiacts B
MOPSIJIKE, YCTAaHOBJICHHOM (peiepaibHbIM 3aKOHOM;

4.2.2.5. pabOTHUKH U UX MPEACTABUTEIH JOJKHBI OBITh O3HAKOMIICHBI MOJ] PACIHUCKY C
JTOKyMeHTamMu | MMHAa3uu, YCTaHABIUBAIOIIUMHU TOPAI0K 00paOOTKU MEPCOHATBHBIX JaHHBIX
PabOTHHUKOB, a TaKXe 00 UX MpaBax U 00S3aHHOCTAX B ATOH 00J1aCTH;

4.2.2.6. Bo Bcex ciyyasx OTKa3 pabOTHUKA OT CBOMX IPaB Ha COXPAHEHHUE U 3AIUTY
TAHBI HEJICVCTBUTEJIEH.

5. [lepenaya u xpaHeHHe NEPCOHAIBLHBIX JAHHBIX

5.1. Ilpu nepenade nmepcoHANBHBIX TAHHBIX paboTHHUKA PaboTomarens qomKeH
coOmI01aTh Cleayrore TpeOOBaHUS

5.1.1. He coolmaTh nepcoHaIbHBIC JaHHBIE PAOOTHHUKA TPEThEH CTOPOHE Oe3
MUCHMEHHOTO coracusi pabOTHHUKA, 33 HCKITFOUEHUEM CITy4aeB, KOT/Ia TO HE0OX0IMMO B
HENSAX MPEAYTPERKACHHUS YTPO3bI )KU3HH U 3I0POBBIO0 paOOTHHKA, a TAK)KE B CITydasXx,
YCTaHOBJICHHBIX (peIepaTbHBIM 3aKOHOM;

5.1.2. "He coolmaTh NMepcoOHAIBbHBIC TaHHBIE PA0OOTHUKA B KOMMEPUYECKUX IETsAx 0e3
€ro muchMeHHOTO coriacus. OOpaboTka MEePCOHATBHBIX JAHHBIX PAOOTHUKOB B IIEJIAX
MPOJIBIDKEHUSI TOBAapOB, palOT, YCIyr Ha pPBIHKE IYyTeM OCYIIECTBICHUS MPSMBIX



KOHTaKTOB C MOTEHUHUATbHBIM MOTPEOUTENEM C MOMOUIBIO CPENICTB CBSI3U JOIMYCKAETCS
TOJIBKO C €r0 MPEABAPUTEIBHOIO COTIIACHS;

5.1.3. npenynpenuTs JINIl, TOJYYUBIINX NIEPCOHATBHBIE JaHHBIE PAOOTHUKA, O TOM,
YTO 3TU JAHHBIE MOTYT OBITh UCIIOIB30BAHBI JIUIIIb B LENSX, ISl KOTOPBIX OHU COOOIIEHBI,
U TpeOOoBaTh OT ATHX JIHI[ MOATBEPXKIACHUS TOTO, YTO ATO MpaBMIIO coOmroaeHo. Jluma,
MOJIyYMBIIME TIEPCOHAIBbHBIC JaHHble pabOTHUKA, 00sf3aHBl COOMIOAATH PEKUM
cekpeTHOCTH (koH(puaeHnmansHoct). Jannoe IlonoxeHne He pacmpocTpaHseTcss Ha
OOMEH TMepCOHAIbHBIMU JaHHBIMH  PAaOOTHHUKOB B  MOPSAKE, YCTAaHOBICHHOM
benepanbHbBIMU 3aKOHAMH;

5.1.4. ocyiiecTBIATh NEepeauy NepCcoHATbHBIX JAaHHBIX pAOOTHUKOB B Mpeeax
['umHa3uu B cooTBeTCTBUU ¢ HacTosuM [lonoxkenueMm;

5.1.5. pazpemarb A0CTYyH K MNEPCOHAIbHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEIHUAIFHO YIIOJTHOMOYEHHBIM JIULIAM, IIPH 3TOM YKa3aHHbBIE JUIA JOLKHBI UMETh MPaBo
MOJIy4aTh TOJBKO T€ IEPCOHAIBHBIE JIaHHbIE PA0OTHHKA, KOTOPbIE HEOOXOAMMBI MJIs
BBITIOJTHEHHSI KOHKPETHOU (pyHKIINY;

5.1.6. we 3ampammBaTh HHGOPMAIMIO O COCTOSHUM 370pOBbS pabOTHHKaA, 3a
UCKIIFOUEHUEM TE€X CBEACHMI, KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTHU
BBITNOJIHEHUSI pAOOTHUKOM TPYy10BOM (QyHKLIUY;

5.1.7. nepenaBath nepcoHaIbHbIE JAHHBIE PAOOTHHUKA MTPEACTABUTENSIM PAOOTHUKOB
B TOpAJIKE, YCTaHOBIEHHOM TpynoBeiM koaekcom Poccuiickont ®enepauun, u
OTPaHWYUBATH 3Ty WH(OPMAIMIO TOJBKO TEMH MEPCOHATBHBIMU NaHHBIMH PAOOTHHKA,
KOTOpBIE HEOOXOUMBI JUISI BHITIOTHEHUS YKa3aHHBIMU TIPEICTABUTEIAMA WX (PYHKIINH;

5.2. XpaHeHue 1 UCIIOJIb30BaHUE MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB.

5.2.1. [lepconanbHble TaHHBIE PAOOTHUKOB 00Pa0ATHIBAIOTCS U XPAHSITCS B
OPUEMHOMN 1 KaOMHEeTe 3aMECTUTENS IUPEKTOPa.

5.2.2. TlepconanbHble JaHHBIE PAOOTHUKOB MOTYT OBITh TMOJYYEHBI, MPOXOIUTH
JanbHeIyo o0paboTKy U nepeaaBaThCs Ha XpaHEeHUE KaK Ha OYMa)KHBIX HOCHUTEIISX, TaK
U B DJIEKTPOHHOM BHJI€ — JIOKAJbHOW KOMIIBIOTEPHON CETH, CHCTEME «DJIEKTPOHHOE
obpazoBanue Pecnyonmuku Tatapcran» «bapc-otder», Net-mkona v ap. JUIEH3MOHHBIX
KOMIIBIOTEPHBIX MPOTPAMMAX.

5.3. Ilpu monydeHUH MEPCOHANBHBIX MAHHBIX HE OT PaOOTHHWKA (32 HCKIIOYCHUEM

CJIydacB, €CJIM IICPCOHAJIBHBIC TAaHHBIC ObLTH MpcaoCTaBJICHBL pa6OTOI[aTeJHO Ha OCHOBAaHHH

cpenepam,Horo 3dKOHa HWJIM CCJIM IICPCOHATIBHBIC JAaHHBIC ABJISAIOTCA 06HICI[OCTYHHBIMI/I)

paboTozaresib 10 Hayajga 0OpabOTKM TaKMX MEPCOHAJBHBIX JAHHBIX O0sI3aH MPEIOCTABUTH
PabOTHUKY CIEAYIOITYI0 HHPOPMAIIHIO:

— HauMeHoBaHue (pamMuius, uMs, OTYECTBO) U aJpec oleparopa WU €ro

NpCaACTaBUTCIIA,

— 11eJ1h 00paOOTKU NMEPCOHANIBHBIX JIAHHBIX U €€ MTPAaBOBOE OCHOBAHUE;
— MPEAINOJIaraeMble MOJIb30BATENIN IEPCOHATIBHBIX JaHHBIX;



— YCTAHOBJICHHBIC HACTOAIIUM (DeﬂepaHBHBIM 3daKOHOM IIpaBa CY6’beKTa MNEPCOHAJIBHBIX
JaHHBIX.

5.4. Pexum KOH(i)I/I,HeHHI/IaJILHOCTI/I IMCPCOHAJIBHBIX HAHHBLIX CHHMACTCA B CIydYadsaX HX
00C3IMYMBAHUA W II0 WCTEUCHUM 75 5eT CpOKa HX XpaHCHHA, WJIK IPOAJICBACTCA Ha
OCHOBAHUHM 3aK/JIHOYCHUA 3KCH€pTHOI>i KOMHUCCHUH FI/IMHEBI/II/I, CCJIM MHOC HC OIPCACICHO
3aKOHOM.

6. ZlocTyn K nmepcoHAJIbLHBIM JIaHHBIM PA0OTHUKOB

6.1. IIpaBo noctymna K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— nupekTop [ 'umHaszuwy;

— OTBETCTBEHHBIE 32 padOTy C KaJpaMu;

— COTPYIHMKHU OyXTaJITEpUH;

— cekpetaps (MHPopManusi O (PaKTUUECKOM MECT€ MPOKUBAHUS U KOHTAKTHBIC
TeneoHbl pabOTHUKOB);

— 3aMECTHUTEIIA TUPEKTOPA - IO HAIIPABJICHUIO ACATEIHLHOCTH (OCTYIT K TIEPCOHATBHBIM
JTAHHBIM TOJBKO PAOOTHUKOB CBOETO MOAPA3ICICHNUS).

6.2. PaboTHuk I'uMHa3umM nMeeT mpaso:

6.2.1. momyyaTh OCTYIl K CBOUM MEPCOHATIBHBIM JAaHHBIM M O3HAKOMJICHUE C HUMH,
BKJIIOYas MpaBO Ha OE3BO3ME3HOE IMOJIYyYCHHE KOMUM JIF0OOM 3amucH, cojepraiien
MIePCOHANILHBIC TaHHBIC PAOOTHUKA;

6.2.2. tpeboBaTh oT PabGoTomaTens yTOYHEHUS, WCKIIOYCHHS] WA HCIPABICHHS
HETIOJTHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO IMOJYYEHHBIX WM HE
SBJISTFOIITUX HEOOXOAMMBIMHU 7151 PaboToaTens mepcoHaNbHBIX TaHHBIX,

6.2.3. mony4ats ot PaGoTonarens

— CBEIICHUSI O JIMIAX, KOTOpPhIE UMEIOT JOCTYN K TMEPCOHAIbHBIM JIaHHBIM HWITU
KOTOPBIM MOKET OBITh MPEOCTABICH TAKOU JTOCTYII;

— TIepeUeHb 00pabaThIBAEMBIX TIEPCOHABHBIX JAHHBIX U UCTOYHUK MX TTOJTYICHHUS;

— CpPOKH 00pabOTKH MEPCOHABHBIX TAHHBIX, B TOM YHCJIC CPOKH UX XPAHCHMUS;

— CBEJICHHSI O TOM, KaKHe IOPUINIECCKUE TTOCIECACTBHS sl CyOheKTa IEPCOHATBHBIX
JAHHBIX MOJKET MOBJICYb 3a COO0M 00paboTKa ero MepcoHaJbHBIX TaHHBIX

6.2.4.TpeboBath u3BemeHus PaboTomaTenemM Bcex JUIl, KOTOPHIM paHee ObLIH
COOOIIICHBI HEBEPHBIE MJIM HETOJIHBIE TIEPCOHANIbHBIE JaHHBIC, 000 BCEX MPOU3BEICHHBIX B
HUX UCKJITIOYEHUSX, UCTIPABIICHUSX WM JIOTIOJHEHUSX;

6.2.5.005kanoBaTh B YMNOJHOMOYEHHBI OpraH Mo 3aluTe mpaB CyOBEKTOB
NEPCOHATBHBIX JaHHBIX WM B CYJIeOHOM TMOpPSAKE HEMpaBOMEPHBIC ACHCTBHS WA
oe3neiictBusa Paboronarens mpu 00pabOTKe U 3alIUTE €ro MEPCOHABHBIX JaHHBIX.

6.3. KommpoBarh u JenaTh BBIMUCKKM TIEPCOHATBHBIX JIAHHBIX pPabOTHHKA
pasperiaeTcss HCKIIYHUTEIBHO B CIYXKEOHBIX IEIsIX C THUCbMEHHOTO Pa3pelIeHUs
HavyaJIbHUKA OTJIeTIa KaJIpOB.



6.4. [lepenaua mHbOPMAIIMK TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPU MHUCHMEHHOM
corjacuu paOOTHUKOB.

7. OTBETCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJMpPYIIHUX 00padoTKY H 3alIUTy
NEePCOHATbHBIX JAHHBIX

7.1. PaborHuku [‘mMHa3uM, BUHOBHBIE B HAPYIIEHUH HOPM, PETYIHUPYIOIIUX
nojlyueHue, o0paboTKy U  3alUTy TMEPCOHANbHBIX JaHHBIX pa0OTHUKA, HECYT
TUCUUIUIMHAPHYI0  aJMUHUCTPATUBHYI0,  TPaXXJAHCKO-NPAaBOBYKD  WJM  YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMM.

7.2. Jlupextop I'MMHa3uM 3a HapylIEHHE HOPM, PETYIUPYIOIINX MOJIyYEHUE,
00pa0OTKy M 3alUTy MEPCOHAIBHBIX JaHHBIX paOOTHUKA, HECET aJMUHHCTPATUBHYIO
OTBETCTBEHHOCTh coriacHo c¢T. 5.27 u 539 Kogekca 00 aIMUHHCTPATUBHBIX
npaBoHapyueHusix Pocculickoii ®denepanuu, a Takke BO3MEIIAeT paOOTHUKY yIiepoO,
NPUYMHEHHBIA ~ HEMpPAaBOMEPHBIM  HMCIOJIb30BaHMEM  HH(OpManuu, coJiepoKaren
MEPCOHAIIbHBIE TaHHbIE PA0OTHHUKA.



IIpunoxenun 1
®opma 3as1BJICHHS 0 COIVIACHH PA0OTHUKA HA 00Pa0OTKY NMEePCOHAJBbHBIX JAHHBIX

3ASBJIIEHUE
00JIHCHOCMb PYKOBOOUMEISL KAOPOBOUL CILYAHCObL OpaHU3ayUU
HauMeHOB8aHue OpeaHu3ayuu
UHUYUATLL U hamuius pyKkogooumens
om
Gamunus, UHUYUATBL 3A56UMEIIS

O cornacuu Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX

00JICHOCMb PAOOMHUKA
HaumMeHO8aHue cmpyKmypHo20 noopa3zoeneHus

He BO3paxaro IIpOTHUB HOHy‘{CHI/IH/COO6H_[eHI/IH Bamu CBGI[GHI/Iﬁ 000 MHC, COACPKAIIINX

JaHHBIC O (nepeuenb NepCoOHANbHLIX OAHHBIX: YKA3AMb, OMKYO0ad MO2ym Obinb NOJLYYEeHbl Ul
Kyoa nepedamvl nepcoHaivbible 0anHvle) ¢ Nenblo (ykazamb yeib 06pabomku nepcoHaIbHbix
oannvix) B Gopme (0okymenmanvhol/>1exkmponnoi/ycmuot (no menegony)) B TEUCHHE
(vkazams cpok deticmeust coenacust).

Hacrosiiee 3asBiieHrE MOKET ObITh OTO3BAaHO MHOM B TUCbMEHHOM (hopMme.

Tloonuce 3aseumens



